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IHOJIOKEHHUE
00 00paboTKe NMepCOHAIFHBIX JAHHBIX

1. O0umMe moJIoKEeHUS

I.1. Hacrosimee Ilonoxenue mo o6paboTKe NepCcOHANBHBIX NaHHBIX (mamee - IlojoxeHwme)
Yupexaenne (MBYJIO «IIJIO m. Owmcykuan») pa3paboTaHO B COOTBETCTBHH C TpynoBeM
KonexkcoM Poccuiickoir ®enepanuu, Komcrurynumeit Poccmiickoit ®enmepanun, I'paxmpaHCKuAM
Komekcom  Poccuiickoit  ®enepanuu, @DepeparbHbM  3akoHOM — «O6  HHpOpMANHUH,
MH(POPMAIMOHHBIX TEXHONOTHAX X O 3amure HHpopMaruu», DenepanbHBIM 3akoHOM «O
ICPCOHANILHBIX NaHHBIX», | IpaBunamMu BHyTpeHHEr0 TpymoBOro pacnopsaka OpraHu3aimy.

1.2. Ienp paspabotkm Ilonoxenns - ompenenenue mopsaka o6paboTK IIEPCOHAJIBHBIX JAHHBIX
paOOTHHKOB YUpeKAEeHUS M OOydYarouXcs, NEPCOHANBHBIE IAHHBIE KOTOPBIX IIOJJIEIKAT
00paboTKe, Ha OCHOBAHHHU IOJIHOMOYMI OIEepaTopa; oOecHeueHHe 3aIlUTHI mpaB U CBOOOJ
HCJIOBEKA U I'POKITAHWHA, B TOM YUCIIC pa0OTHHKA YUpEkKAECHUS U 00yJaromerocs, mpu o6paboTke
Cr'o MEPCOHANIBHBIX TAHHBIX, B TOM YHCJIC 3alUTEI IIPAB HA HEMPUKOCHOBEHHOCTD YACTHOM YKH3HH,
IMIHYI0 ¥ CEMEMHYIO TalHy, & TakKe yCTaHOBJICHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIHII,
UMCIOMHMX ~ JOCTYIl K ICPCOHANBHBIM JAHHBIM, 34 HEBBIIOJHEHHE TpPeOOBaHUHM HOPM,
perympyromux 00padboTKy U 3aIuTy MEPCOHAIBHBIX TaHHBIX.

1.3. Ilopsinox BBOMA B meiicTBHE U U3MeHEHHS 110I0KEHNUS.

1.3.1. Hacrosimee IlonoxxeHne BcTymaer B CHIIy C MOMEHTa €ro YTBEPXKICHHUS IUPEKTOpa

MbY 10 «IIJIO n. OMcyk4any» U AeicTByeT 6eccpouHo, 10 3aMEHBI €r0 HOBEIM I10II0SKEHIIEM.
1.3.2. Bee nusmenenust B [1osokeHune BHOCSTCS IIPUKA3OM.

1.4. Bee paboTHuKE YupexIeHUs HOKHEI OBITH 03HAKOMIIEHBI ¢ HACTOSIIAM 110JI03KeHIeM 1(0)i
POCIHCE.

3AKITFOYCHHS OKCIIEPTHOU KOMUCCUH Y UPEIKICHUS, €CIIH HHOE He OIIPEICIICHO 3aKOHOM.

2. OCHOBHBIE IIOHSTHS H COCTaB II€PCOHANBHBIX JAHHBIX pPaOOTHHKOB.

2.1. g ueneit nacrosmmero I1onoxenus HCIIOJIB3YIOTCS CIENYIOIIHUE OCHOBHBIE IIOHSITHS:
- ICPCOHATIBHBIC TaHHBIE Pa0OTHUKA, 00YYArOIIErocs, B TOM YHUCJIE ero (paMuIHsI, ©MsI, OTYECTRO,
FOM,  MECiM, Jata M MECTO pOXICHHS, aapec, ceMeiHoe, CONMaIbHOE, HMYINECTBEHHOE

[TOJIOXKEHHE, oOpasoBaHue, TNpoeccus, JOXOIEbI, apyrass HH(QOpMamus, HEOOX0IHuMAas
pabOTO/ATENIO B CBS3H C TPYIOBLIMH OTHOIIEHUAMHE:

- 00paloTKa IMepCOHABbHBIX NAHHBIX - cOop, cucTeMaTH3aIus, HaKOTUICHHE, XpaHEHHUE, YTOUHEHUE
(OOHOBIICHUE, W3MEHEHHE), UCIOIR30BAHNC, PACIHPOCTPAaHEHHE (B TOM YHCIE Mepenaya),
00€3IMINBaHueE, OJIOKMpOBaHHE, YHUYTOXEHUE [ICPCOHANIBHBIX  JAaHHBIX  pabOTHUKOB
Opranusanuu; N

- KOH()UIEHIIMAIbHOCTD [IEPCOHANBHBIX JAHHBIX - 00S3aTelbHOE JUISL COOJIFOICHHS HA3HAYEHHOTO
OTBCTCTBCHHOI'O JIUIA, IIOJYYHUBIIEr0 JOCTYII K IIEPCOHAIBHBIM TaHHBIM pabOTHUKOB, TpeOOBaHUE
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He JOIyCKaTh MX pacmpocTpaHeHus 6e3 coriacus pabOTHHKA, 3aKOHHOIO MPEICTaBHTCIII
00yJaromerocs: Mk HHOro 3aKOHHOT'O OCHOBAHMSI,

- pacmpocTpaHeHHWE TEePCOHAIBHBIX MHaHHBIX - JICMCTBHUS, HAIPABJICHHBIC Ha ICpeAavy
MepCOHATBHBIX JAaHHBEIX PAabOTHUKOB, OOyd9arommerocs ONpeNeNeHHOMY Kpyry Jmn (mepeaada
[IEpCOHANBHLIX JaHHBIX) WJIH HAa O3HAKOMIIEHHE C IIEPCOHAJIBHBIMH JTAaHHBIMH HEOIPaHHYCHHOI'O
Kpyra JHIL, B TOM YHKClie OOHapOJOBaHHE NMEPCOHAIBHBIX JAaHHBIX PAOOTHHKOB B CPEACTBAX
MaccOBOM HH(OpPMAaIIMH, pa3MelleHne B UH(POPMALMOHHO-TEICKOMMYHUKAIMOHHBIX CETAX HIIH
IPEeI0CTABIECHUE JOCTYIIA K IIEPCOHABHBIM JaHHBIM PaOOTHUKOB KaKAM-TMO0 MHEIM CII0CO00M;

- WCIOJIb30BAHUE I[IEPCOHAIBHBIX JAHHBIX - JCUCTBUs (OIl€palui) ¢ IEPCOHAIBLHBIMH JaHHBIMH,
COBEPIIAEMBIE JOKHOCTHBIM JIUIIOM Y UPEKICHUA B LEJISIX IPUHATHS PEIICHHH HIIH COBEPIICHUS
MHBIX JACHCTBUM, IMOPOKAAIONINX FOPHIMYECKHE IIOCIEACTBHS B OTHOIICHUM PaOOTHUKOB JIHOO
WHLIM 00pa30M 3aTpardBalOluX UX IIpaBa ¥ CBOOOIBI WIIH IIpaBa U CBOOOBI NPYTHX JIHII;

- OJIOKHpOBaHHE IIEPCOHAJIBHEBIX MAaHHBIX - BPEMEHHOE IpEKpalleHue cOopa, CHCTEMaTH3allMH,
HAKOIUIEHHS, MCIIOJIL30BAaHHSI, PacIpOCTpaHCHUS IE€PCOHAIBHBIX HAaHHBIX PaOOTHHUKOB,
o0ydJarolmmxcs, B TOM YUCJIE UX IIEpeaadu,

- YHUYTOXXEHHE IEePCOHAIBHBIX JIaHHBIX - JICMCTBHS, B PE3YJIbTATE KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTE COJEPIKaHHE IIEPCOHAILHLIX JaHHBIX B MH()OPMAIIUOHHONM CUCTEME IIEPCOHAIIBHBIX
JaHHBIX PaO0OTHUKOB, OOYUYAIOIIMXCS WM B PE3YJIbTATE KOTOPBIX YHUYTOXKAIOTCI MaTepPHAIBLHEIE
HOCHUTEIIH IIEPCOHAILHBIX JAaHHBIX PA0OOTHHUKOB, 00 Yy4arOIIUXCS;

- o0e3IMuruBaHUE IEPCOHAIBHBIX MAHHBIX - ACUCTBUA, B pPE3YyJIbTare KOTOPBIX HEBO3MOXKHO
ONPEACIUTh  IPUHAMICKHOCTH  MNEPCOHAIBHBIX  JAHHBIX  KOHKPETHOMY  pPaOOTHHKY,
00y4JaroImeMycs;

- 00IIEeOOCTYIHEIE [IEPCOHAIBHBIE JaHHBIE - IIEPCOHAIILHBIE JaHHBIC, JOCTYII HEOTPAHHUYECHHOIO
Kpyra JIMI[, K KOTOpPbIM IIPEJOCTaBICH C corjacusi padOoTHHKA, 3aKOHHOIO IIpeACTaBHUTEIII
oOydJaromerocss MWJIM Ha KOTOpPhIE B COOTBETCTBHHM ¢ (peIepaibHBIMH 3aKOHAMH HE
pacrpocTpaHseTcs TpeOoBaHue COOMIOACHUS KOHDUACHIIMATIBHOCTH.

- “HQOpPMaIUS - CBEACHUS (COOOIIEHMS, JaHHBIE) HE3aBUCHUMO OT (POpMBI UX IpEICTaBICHHUS.

- TOKYMEHTHPOBaHHAs HH@OpManus - 3a(@UKCHpPOBAHHAS Ha MaTEepHAILHOM HOCHTENIE IIYTEM
JOKYMEHTUPOBAHUS MH(pOpMAUs € PEKBHU3UTAMH, IIO3BOJISIONIUMUA OIPEACIUTh TaKYIo
UH(POPMAIIHIO UJIM €€ MaTepPHAILHBIN HOCHTEIE.

2.2. B cocraB IepCOHAIBHBIX JAHHBIX PaOOTHHUKOB YUpeXJIeHHd, OOYydJaroImMUXCS BXOMST
JJOKYMEHTEI, COJEp Kallre HH(MOPMAIUIO O MACIOPTHBIX JAHHBIX, 00pa30BaHHH, OTHOIICHHH K
BOMHCKON O0053aHHOCTH, CEMEMHOM IONOXKEHUU, MECTE KUTEIhCTBA, COCTOSHHH 3J0POBBS, a
TaK)Xe O IPEABIAYIINX MECTaX uX pabOoTHL.

2.3. Komimeke HOKyMEHTOB, COIPOBOYKHAIOMME Mpoliece oQOpMIIEHHUS TPYIOBLEIX OTHOIIEHUN
paboTHHKA B YUYPEKIEHUHN TIPH €r0 IIPHUEME, IIEPEBOAEC B YBOJILHEHUMN.

2.3.1. Madopmanusi, npexncrasisiemas paOOTHHKOM, 3aKOHHBIM IIPEACTABUTENIEM O0YYaIOIIErocs
IIpY IOCTYIUICHUH B Y IPEKACHUE (TPYLOYCTPOMCTBE), JOJDKHA UMETh JOKYMEHTAIBHYIO (OPMY.
[Ipu 3akmodeHun TPyZAOBOTO HOrOBOpa B COOTBETCTBHHM €O CT. 65 TpymoBoro kojekca
Poccuiickoit Dezepaliuu IUI0, IOCTyNatoIIee Ha paboTy, IPEAbIBIIIET PaOOTONATENIO:

- TIACIIOPT WJIM UHOH JIOKYMEHT, YIOCTOBEPSIOIINAN JINYHOCTH (CBUIETENIHCTBO O POKICHUHN);

- TPYZIOBYIO KHHIKKY, 38 HCKIIFOUCHUEM CIIydaeB, KOIrga TPYIOBOM NOTOBOP 3aKIIOYAETCS BIIEPBBIE

M paOOTHHK MOCTYyaeT Ha paboTy Ha YCIOBUSAX COBMECTHTEILCTBA, MO0 TPYAOBas KHHUKKA y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOM HIIH 110 APYTUM IPUUUHAM,

- CTPaX0BOE CBUACTEIBCTBO TOCYAAPCTBEHHOIO IIEHCHOHHOIO CTPaXOBaHUsI,

- IOKYMEHTBI BOMHCKOT'O Y4eTa - JJi1 BOCHHOOOSI3aHHBIX U JIUI], IIOJ[Ie)KAIIX BOHMHCKOMY YUETY;

- JOKYMEHT 00 00pasoBanuH, O KBauM(HMKALWH HIA HAIHYAH CIENUANbHBIX 3HAHHH - IIpH
IIOCTYIUIICHUH Ha paboTy, TPEOYIOIIYIO ClIENUATbHBIX 3HAHWHA MIIH CIEUAILHOMN OATOTOBKH,

- CBUZIETENBCTBO O npucsoennu MHH (mpu ero Hamuuuu y paboTHHKA).

2.3.2. llpm odopmiecanr paboTHHKA B YUpexIeHHE YIOJTHOMOYEHHLIM IIO o0pabdoTke
[IEPCOHATBHBIX JaHHBIX 3allOJHsACTCs yHH(uUupoBanHas ¢opma T-2 «JImunag xaprouka

pabOTHHKA», B KOTOPOH OTpakarOTCsl CIEAYIOIME AHKETHBIE M OWorpaduuecKue IaHHBIE
pabOTHHKA:
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- obmme cBenenusa (@.JM.0. pabotHmka, mata POKIEHHS, MECTO POXOECHUA, T'PaXTAHCTBO,
oOpasoBaHue, IpodeccHus, CTax paboTEL, coCTOSTHHE B Opake, IaCIIOPTHLIEC NAaHHBIE);

- CBEJICHHUS O BOUHCKOM Yy4YETE;

- TaHHBIC O IIpueMe Ha padoTy;

B nanbrelmem B IMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHH O IIePEBOIaX Ha APYIyIO paboTy:;

- CB€IEHUA 00 aTTECTallHN;

- CBEICHUS O IIOBBLIIEHUN KBATH(DUKAINY;

- CBEJICHHS O IPO(PECCHOHATBHOM IEPENOATOTOBKE

- CBSACHUS O Harpagax (MOOLIPEHUSX ), TOYETHBIX 3BAHUIX,

- CBEJIEHUSA 00 OTIyCKax;

- CBEJICHUST O COLMAJIbHBIX TaPAHTUSAX;

- CBCJICHUSI O MECTE JKUTEJIbCTBA U KOHTAKTHEIX Tene(oHax.

2.3.3. B VupexxneHun CO3[aioTCs U XpaHSTCS CICIYIOIINE TPYINBI JOKYMEHTOB, COIEPKALLKE
JIAHHBIC O PA0OOTHUKAX B €AMHUYHOM WJIA CBOJTHOM BUIE:

2.3.3.1. JToxyMeHTBI, cofiepKalye IepcoHaIbHbLIE TaHHBIE paOOTHHKOB (KOMILIEKCHI JOKYMEHTOB,
COIPOBOXKAAIONIME TPOLECC O(OPMIIEHHS TPYHOBBIX OTHOLICHHI MpH npueMe Ha padory,
HEPEBOAC, YBOJIBHEHHH; KOMIUICKC MaTEPHAJIOB 10 aHKETHUPOBAHHUIO, TECTHPOBAHHUIO, IIPOBEIEHHIO
cobecenoBanuit ¢ KaHAUAATOM HA JOJDKHOCTD: IIOUTHHHHKA M KOIIMH [IPUKA30B II0 JINYHOMY
cOCTaBy, JIMYHBIC JI€Jla W TPYAOBBIC KHIDKKH PaOOTHHKOB; [eNia, COAEp)KAIe OCHOBAHHUS K
llpukasy II0 JIMYHOMY COCTaBy; [ieja, COLEpXKalllFe MaTepuainbl aTTeCTAlUU pabOTHHKOB;
CIIY>)KEOHBIX pacciIeIOBaHUIA; CIIPAaBOYHO-HH(POPMAIIMOHHEI OaHK MaHHBIX 11O [IEpCOHAITY
(KapTOTEeKH, >XypHaibl); HOJUTHHHUKA X KOIIHH OTYECTHBIX, AHAIUTHYECKUX H CIPABOYHBIX
MAICpUalIOB, IE€PENaBACMBIX PYKOBOACTBY YUPEXKACHHS, PYKOBOIHUTEISM CTPYKTYPHBIX
IOpa3ACIICHUN; KOIHH OTYETOB, HAIPABISIEMBIX B roCyqapCTBEHHBIE OpraHbl CTAaTUCTUKH,
HAJIOTOBBIC MHCIICKITNH, BRIIECTOSIINUE OPraHbl YIPABJICHHUS U IPYTHE YUPEXKICHUSA).

2.3.3.2.  JIOJDKHOCTHBIE HMHCTPYKIIHH paOOTHUKOB, IIPHUKAa3bl, pACHOPIKEHHS, yKa3aHUs

PYKOBOJCTBA Y UIPESIKACHHS); NOKYMEHTHI [0 ILIAHUPOBAHMIO, YUYETy, aHaJIM3y M OTYUETHOCTH B
4acTH pabOTEI ¢ IIEPCOHATIOM Y YpeKneHus.

3. COop, 06paboTka ¥ 3ammTa HepCOHANBHBIX TAHHbIX
3.1. Ilopsnok moygeHus nepcoHalbHbIX TAHHBIX.

Ecnu mepconaneHbie nanHple paGoTHHKA BO3MOIKHO [IOJIYYHTH TOJBKO Y TPEThEil CTOPOHEI, TO
pabOTHHK HOJDKEH OKLITH YBEIOMJIEH 00 STOM 3apaHee M OT HEro OOJOKHO OBITH IIOJIYYEHO
HUICBMEHHOE  coriacue. JIOIKHOCTHOE JHIO paGoTomaTeNs [OJKHO COOBIIHTE pabOTHHUKY
YUPSKAECHHSA O IENAX, IPEANoaraeMbIX HCTOYHHKAX M Crioco0ax IOIy4eHHs IEPCOHATHHBIX
AaHHBIX, & TAKIKE O XapaKTepe MOATEKAINX ITOIYIECHHIO IEPCOHATBHBIX TAHHEIX M ITOCJIEACTBUSAX
OTKa3a padOTHHUKA J1aTh IHCEMEHHOE COrJIACHE HA HX IIOJIYYECHHE.

3.1.2. PaGotomarens He wuMmeer lipaBa MOIy9aTh U 00pabaThBaTh NEPCOHANBHEIE NAHHEIE
pabOTHHKA VupexIeHWs O ero pacoBOH, HANMOHAILHON IIPUHAUICIKHOCTH, IMOJIUTHYECKHUX

KU3HU. B cllydasx, HEmOCPeICTBEHHO CBSBAHHLIX C BOIIpOCAaMU TPYIOBBIX OTHOIUEHUM, B
COOTBETCTBHH CO CT. 24 KoHcTuTyuu Poccuiickoii benepamuu pabotomarens Bipase 10JIy4aTh H
00pabaTheIBaTh JaHHBIE O YACTHOH SKH3HH pabOTHHKA TOJIBEKO € €r0 MUCHMEHHOTO COLJIACHS.

O6paboTka yKa3aHHBIX ePCOHATBHBIX TAHHBIX pabOTHHKOB paboTomaTeneM BO3MOKHA TOILKO C
HX cormacus 1u00 Oe3 MX COINIACHs B CIEMYIOIIUX CIIy4Jasx:

- IEPCOHAJIbHEBIE JITAHHDBIE SIBIISIEOTCS O0IIEIOCTYITHBIMH;

- CPCOHATBHBIC NAHHBIC OTHOCITCS K COCTOSIHHIO 3TOPOBbS paboTHHKa M HMX 006paboTKa
HeOOXouMa JJIs 3alHUTEI ero ’KHU3HH, 3J0POBBSI UJIA MHBIX KHU3HEHHO BAKHEIX HHTEPECOB JIHOO0
KA3HH, 300POBBSI UJIA MHBIX JKU3HEHHO BAKHEIX HHTCPECOB IPYTHUX JIMI[ ¥ MOJYYEHHE COTVIACHUS
pabOTHHKA HEBO3MOKHO:

- 10 TPEOOBAHHUIO ITOJHOMOYHBIX HOCYAPCTBEHHBIX OPTaHOB B CIIy4asX, HPENyCMOTPEHHBIX
(penepanbHBIM 3aKOHOM. ’



3.1.3. Paboronatens BnpaBe 00paGaTHIBATE [IEPCOHATIBHBIC JaHHBIE PA0OTHHUKOB TOJBKO C HX
IIHCBMEHHOI'O COTJIACHS.

3.1.4. IluceMenHoe coriacue paGoTHHKA HA 00pabOTKy CBOMX IEPCOHANBHBIX MAHHBIX IOJDKHO
BKJIFOYATh B ce04:

- (amMmHio, MM, OTYECTBO, agpec CyOBEKTa [CPCOHANIBHBIX JAaHHBIX, HOMEP OCHOBHOTO
AOKYMEHTA, YIOCTOBEPSIOWICTO €I0 JINYHOCTD, CBEIEHUS O JIaT€ BEIJAYH YKA3aHHOTO JOKYMEHTA H
BBIJIABIIIEM €I'0 Oprage;

- HAaNMCHOBAaHME ((DaMUJIMIO, MMS, OTYECTBO) H aipec OIl€paropa, IOJYYArOIIEro COrjacue
CyOBEeKTa epCoHaNbLHBIX TaHHEIX:

- IeIb 00pabOTKH 11€PCOHATBHBIX JAHHBIX,

- UCPCHCHB  IICPCOHAIBHBIX JIaHHBIX, Ha O0O0pabOTKY KOTOPBIX JaeTcsi COrjacHe CyOBeKTa
IePCOHAIBHBIX JaHHBIX;

- [ICPCUCHD NEUCTBHUN C IEPCOHANBHBIMH JAHHBIMH, Ha COBEPIICHUE KOTOPBIX HACTCS COIJIACHE,
OOIIIee ONMUCAHKE HCIIOIB3YEMBIX OIIEPATOPOM CIIOCOOOB 0OPabOTKYU MEPCOHATBHBIX TAHHBIX:

- CPOK,; B TCHCHHE KOTOPOro ACUCTBYET COrJIacue, a TAK)Ke MOPSIOK ero OT3hIRA.

DopMa 3asgBIEHHS O COIVIACUU paboTHHKa Ha 00pabOTKy IEepPCOHANBHBIX NAHHEIX CM. B
IIPUIIOXKEHHUH | K Hacrosmemy [1o10KeHuro.

3.1.5. Cornacue paGorauka He TpeOyercs B CICOYIOUINX CIyYasaX:

1) oOpaboTka mepcoHaTBHBIX TAHHBIX OCYIICCTBIIACTCSA HA OCHOBaHUM TpymoBoro xomexca PD
MM WHOTO  (pe/icpasIbHOTO  3aKOHA, YCTAHABIMBAIOIIELO ee [€]1b, YCJIOBUS IIOJYYECHUS

HCPCOHAJIBHBIX  IAHHBIX M KPYr CyOBEKTOB, NEPCOHAIBHBIE NTAHHEIE KOTOPBIX IIOJJIE€KAT

00paboTKe, a TaKKe OMPeNeNSIIONEr0 MTOTHOMOYMS paboTomaTels:;

JOrOBOPA;

3) 00paboTKa IepcoHATbHBIX AdHHBIX OCYIIECTBIISICTCS JJISI CTATUCTHYECKUX WIIM MHBIX HAy4YHBIX
IIEJICH IIPH YCIOBUH 00S3aTEIBHOTO 003 THYHBANIS NEPCOHAJIBHBIX JaHHBIX:

4) 00paboTka mepcoHANbHLIX NAHHEBIX HeOOXOo/uMa ISl 3aIlUTHI JKH3HU, 300POBBSI UJIH HHBIX
ARUSHCHHO BOKHBIX HHTEPECOB pabOTHUKA, €CIIU MOTYYEHHE €I0 COrIACHS HEBO3MOJKHO.

3.2. Iopanok 06paboTky, epeayu u XPaHCHHUS NEPCOHAIIBHBIX NAHHBIX.

3.2.1. PabotHuK VY uperknenus IPC/IOCTABIIACT YIIOTHOMOYEHHOMY 10 00paboTKe IIEPCOHAJILHBIX
JAHHBIX  YUpeXIEeHHus JTOCTOBEPHBIE CBENCHHS O cebe. YTOJIHOMOYEHHBIH  YupexaeHus

HPOBEPACT  NOCTOBEPHOCTD CBEICHUH, CBEpss AdHHBIC, TPETOCTABICHHEIE pPAOOTHUKOM, C
UMCIOIMMUMHUCS Y pabdOTHUKA JOKYMEHTAMH.

3.2.2. B COOTBETCTEHH CO CT. 86, 1. 14 TK P® B nesmsix o0ecreyeHus IIpaB ¥ CBOOOJ YEJIOBEKA U
IPaXITaHUHA JUPEKTOP YUpeKIeHUs] (PaboTomarens) m ero IPEACTaBUTEIH IIpH 0OpabOTKe
IEPCOHANBHBIX NaHHbLIX PAOOTHUKA MOJDKHEI COOIIONIATE CIEAYIOMMTE 0O IHe TpeOOBaHU:

3.2.2.1. O6paboTtka HEPCOHAIBHBIX TAHHBIX MOXKET OCYIIECTBIATHCS HMCKITIOYHTENEHO B ITEJISIX
oOecredeHust CoOJONEHUS 3aKOHOB W UHBIX HOPMATHUBHBIX IIPAaBOBBIX aAKTOB, COJIEHCTBHS

paboTHHKAM B Tpy/0ycTpOHCTEE, OOYyYE€HUM U MPOIBHIKEHHHU IO ClIy»kO€e, oOeclieueHus THYHO]

0e30IMacHOCTH pabOTHHUKOB, KOHTPOJIsA KOJMYECTBA H KAYeCTBA BBIIIOJIHIEMOU paboThl M
o0ecrieueHn s COXPAHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompencineann o6veMa u CONICPHKAHUS, 00pabATHIBAEMBIX IEPCOHANBHBIX NAHHBIX
Paboronarens nomxen PYKOBOZACTBOBAThCA KoHCTUTYIHENH Poccuiickoii Oenepanuu, TpynoBsM
KomekcoM Poccuiickoit Denepanuy u HHbIMY (benepansHBIMU 3aK0HAME.

3.2.2.3. Ilpu mpusstun PCIICHUH, 3aTPArMBAIONINX HHTEPECHI pabdoTtHuka, PaGoromarens He
AMCCT IIpaBa OCHOBbLIBATECS HA MIEPCOHANTBLHBIX TAHHEIX paOOTHHKA, MONYYEHHBIX HCKIIOYHTEILHO
5 PESYJIPTaTe HX aBTOMATU3UPOBAHHON 06paGoTKH MK 3JICKTPOHHOTO ITOJYYEHHUS.

3.2.2.4. 3ammTa nepcoHANBHBIX NAHHDIX pabOTHHKA OT HCIIPABOMEPHOI'0 UX HCIIOJIB30BAHUS WK
yTpatel oOecnevnpactcss PaGoronaremen 3a CHCT €T0 CPCICTB B MNOpPSAKE, YCTAHOBJIEHHOM
(heneparbHBIM 3aK0HOM.

3.2.2.5. PaboTHuKH W wuX HPCACTABUTCIA JIOJDKHBI OBITH O3HAKOMIEHE] [I0JT PACIUCKy C

AOKYMEHTAMH Y UpeiIIeHUS, YCTAHABIHBAIOMIHME IIOPSIOK 0OPabOTKH MEPCOHANBHBIX NTAHHEIX
pabOTHHUKOB, a Taiiie 00 ux [IpaBax ¥ 00SI3aHHOCTSX B 5TOM 0OIACTH.
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3.2.2.6. Bo Bcex ciyyasx oTka3 paGOTHHMKAa OT CBOHMX IpaB Ha COXpaHCHHE M 3alIUTy TalHEBI
HEIIEUCTBUTEIICH.

4. llepenava u xpaHeHHE IEPCOHATBHBIX JAHHBIX

4.1. 1lpu mepemade nepcoHaNbHBIX AAHHBIX paboTHHKA PaboTomaTenb NOJDKEH coOoaaTe
CIENYIOLIHUE TPEOOBAHHUA:

4.1.1. He coo0maTh mnepcoHaibHBlE NaHHBIE PaGOTHHKA TPETbEH CTOpPOHE 0€3 IHCHBMEHHOTrO
cormacus paOOTHHKA, 3a HCKIIOYEHHEM CJIyJaeB, KOTJa 5TO HEOOXOOUMO B  IIeJISX

HPCAYIPCKICHHA YIPO3BI )KU3HU U 3[0POBBIO pabOTHHKA, @ TaKXKe B CIy4asX, YCTAaHOBJICHHBIX
(peaepaibHBIM 3aKOHOM.

4.1.2. He cooOmars nepcoHanbHble JaHHBIE PabOTHHKA B KOMMEPUYECKHX IIeIaX 0e3 ero
MUCBMEHHOTO COTJIaCHS.

4.1.3. llpenynpeanTs JIHI, TOJNYYHMBIIMX II€PCOHAILHLIE NAHHBIC pabOTHHKA, O TOM, YTO ATH
JIAHHBIE MOT'YT OBITH MCIOJIL30BAHBI JIUIIb B IENAX, ULl KOTOPHIX OHM COOOLIEHBI, U TPeOOBATH OT
OTHX  JIHIl MOATBCPXKICHUA TOrO, 4YTO OTO MHpaBHIO coOmomeHo. Jlua, [IOJIYYHUBIITHE
CPCOHATIbHBIC ~ JAHHBIE  paOOTHHKA,  OOs3aHBI  COOMIONATH  PEKUM CEKPETHOCTHU
(kornduneHuuanpHOCTH). JlanHoe [ToNoXKEeHHE He pacIpoCTpaHsIeTCs Ha OOMEH NEepCOHAIbHBIMH
NAHHBIMU PAOOTHHKOB B IOPSAZIKE, YCTAHOBIEHHOM (beIepaTbHBIMU 3aKOHAMH.

4.1.4. OcymecTBiaTh nepenady nepcoHANbHBIX JAHHBIX pabOTHHKOB B IIpefenax YupexIeHHS B
COOTBETCTBHMH ¢ HACTOAIIUM I lonoxxeHneM.

4.1.5. PaspemaTs 10CTynm K IepCOHANBHLIM TAHHBIM pabOTHHUKOB TOJBKO CIIEIHAILHO
YHOJTHOMOYCHHBIM JIUIIaM, IIPH 3TOM YKa3aHHbIE JIMLA JOJKHEI HMETh ITPABO [10JIy4aTh TOJILKO T€
[IEPCOHAIbHBIC aHHBIE PAOOTHHKA, KOTOPBIE HEOOXOMMMBI IUIS BBITOJHEHINS KOHKPETHOM
(QyYHKITHH.

4.1.6. He 3ampamuBaTe MHGOPMALIHIO 0 COCTOSHMH 3[I0pOBbsI pabdOTHHUKA, 3a HUCKIIIOYEHHEM TEX
CBEIEHUH, KOTOPLIE OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH BBIIIOJIHCHHS PaOOTHHKOM TPYLOBOiL
QyHKIIHH. -

4.1.7. IlepenaBath mepCcOHATBHEIE TAHHBIC pabOTHHKA IIPEICTABUTENSAM PAOOTHHUKOB B IOpSAAKE,
YCTaHOBICHHOM IpynoBeIM KomekcoM Poccuiickoii Qenepanuu, ©W OrpaHHYUBATEH ITY

MHQOPMALUIO TOJIBKO TEMH IIE€PCOHANBHBIME NAHHLIMH pabOTHHKA, KOTOPBIE HEOOXOMUMEI JUIS
BBIIOJTHEHUS YKAa3aHHBIMY TIPEACTABUTENIME UX ()YHKIIHH.

4.2. XpaHeHHUE U HCIO/b30BAHAE IEPCOHATBHBIX TAHHbIX PabOTHHUKOB:

4.2.1. TlepconanbHble maHHBIE paGOTHHKOB 00pabaTeIBAlOTC M XpaHATCS B KaOuWHeTe
PYKOBOIUTEIS

4.2.2. llepcoHanbHbIE JaHHBIE PaGOTHHKOR MOIYT OBITh IIOJYYEHBI, IIPOXOIUTE JAJIGHENINYIO
00paloTKy M mepenaBaThcs HAa XpaHEHHE KaK Ha OyMa)XHBIX HOCHTENSX, TaK U B IEKTPOHHOM
BHJIC - JIOKAIIbHOM KOMIIBIOTEPHOH CETH U KOMIBIOTEPHON nporpamme «1C: 3apmaray.

4.3. llpu mosy4eHHn NepCoHaTBHBIX TAHHBIX HE OT pabOTHHKA (332 HCKITFOYEHHEM CIIy4YaeB, eCiIi
[ICPCOHAILHBIC NaHHbIE OBUIM MNpPENOCTaBiIE€HBI PabOTONATENIO HA OCHOBAHMM penepanbHOIrO
3aKOHA HJIK €CJIH II€PCOHAIBHEIE NJAHHBIE ABJISIOTCS 00IIEeAOCTYTHBIMU) PabOTOAATENs 10 HAYANA
O0pabOTKM TaKkWX IIEPCOHATBHBIX NAHHBIX OBS3AH [IPETOCTAaBUTh PAOOTHHKY CIIEAYIOLIYIO
UH(DOPMAITHIO:

- HAUMCHOBaHME ((paMUIIKA, UMSI, OTYECTBO) U a/IpeC OIepaTopa UK €ro NpPeACTaBUTES:
- IIEJIb 00PadOTKM MEPCOHAILHBIX TAHHBIX H e [IPaBOBOE OCHOBAHUE;

- IIPEATIoIaraéMble MOJIb30BATENH IEPCOHATHHBIX IIAHHBIX;
- YCTAHOBJICHHBIEC HACTOAIIUM DetepalbHBIM 3aKOHOM IIpaBa CyOBEKTa MePCOHATBHBIX JAaHHbIX.

S.1. IlpaBo noctyna k mepcoHaNbHBIM TAHHBM pabOTHUKOB UMEIOT:
- TUPEKTOP YUPEeIKIECHUS;

- OTBETCTBCHHBIM 34 BEJICHUC JIMYHBIX (S
- COTPYIHUKH OyXTaJITepHu;

- PYKOBOJWUTENM CTPYKTYPHBIX NOAPAsNCICHUH MO HANPABNCHMIO IESTENEHOCTH (moctym x
ICPCOHATBHBIM NaHHBIM TONBKO PaGOTHHKOB CBOETO MOXPA3/IeNeH ).
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J.2. PaboTHuK YuperxneHus uMeeT npaso:

J.2.1. IlomyuaThk mOCTYI K CBOMM TMEPCOHANBHBIM NAHHBIM M O3HAKOMIICHME C HUMH, BKJIHOYAas
MpaBo Ha OE3BO3ME3/IHOE NOTYUCHHE KOIMI TI000# 3amucH, COZICpKAIlICH IIEPCOHAJILHEIE NJAaHHEIE
padOTHHKA.

5.2.2. Tpebosats or Paboromarens yrouneHws, MCKJIFOYCHUSI HJIH HCIIPABIICHHUS HEIMOIHBIX,
HCEBCPHBIX,  yCTApCBIINX, HEAOCTOBEPHBIX, HE3AKOHHO IIONyYEHHBIX WIH He SBIISIOLIUX
HEOOXOMMMBIMH 1151 PaboTonaTesnst mepcoHaIbHbIX TaHHBIX.

d>.2.3. ITomyuats o1 PaboTonares:

- CBCACHUA O JIMLAX, KOTOPBIE MMEIOT HOCTYII K IIEPCOHAJBbHBIM JIAHHBIM FUIH KOTOPBIM MOJKET
OBITH IPEAOCTABICH TAKOM TOCTYII;

- IEpEYCHb 00padaThiBAEMBIX IEPCOHATBHBIX JAHHBIX U MCTOYHMK X IIOJIYYECHU S,

- CPOKH 00paOOTKH [1€PCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XpaHCHHU:;

- CBCACHHA O TOM, KaKuC IOPHIAMYECKHE IMOCTIEACTBHSA IS CYOBLEKTAa NMEPCOHAIBHBIX NAHHBIX
MOXKET II0BJICYb 3d CO00M 00paboTKa ero nepcoHAIbHBIX JaHHBIX.

D.2.3. Tpebosars w3BemIeHUS Paboronmarenem Becex nw, KOTOPBIM paHee OBLIM COOOIIECHEI
HOBCPHBIC  UJIM - HCITOJIHBIC [IE€PCOHANbHLIE JaHHBIE, 000 BCeX IPOM3BENEHHBIX B HHUX
HCKITFOUCHU X, UCIIPABICHHUSIX MIIU JTOIIOTHEHUSX.

O02xanoBath B yHOJIHOMOYEHHBIH OPraH 110 3al[HTe paB CyOBEKTOB NEPCOHAIBHBIX MAHHBLIX WU
B CYNIEOHOM IOpsiAKEe HEIPABOMEPHEIE ICHCTBHS MM Oe3/1elCTRIS Paboronarens npu o6paboTke
U 3alUTE €T0 MEPCOHAILHBIX NAHHBIX.

5.3. KomupoBarsh 1 pgenarb BBIIHCKH [ICPCOHATBPHBIX [aHHBIX pPaOOTHUKA pa3peraercs

- MCKJTIOIHTE/IBHO B CJ1y KCOHBIX HEJLIX ¢ paspenieHus PykoBomures.

J.4. Ilepenaya uudopmanmy Tperobeii CTOPOHE BO3MOXKHA TOJIBKO IIPH IHCBMEHHOM COLJIACHH
PabOTHHKOB.

6. OTBETCTBEHHOCT) 3a HApPYIIEHUE HO pM, PEryJIMPYIOMUX 00pabOTKy U 3alIUTy MEPCOHATBHBIX
JAHHBIX

6.1. Pabotumku YupexneHus, BUHOBHLIE B HAPYIICHUH HOPM, PETYIHPYIOIIHUX IIOJy4YEHHE,
00pabOTKy M  3alUTy IIePCOHANbHbBIX JTAaHHBIX ~ paOOTHUKA, HECYT TUCHUTITIHHAPHYIO
AAMUHACTPATUBHYIO, MPaKIaHCKO-TIPABOBYIO WIIH YTOJIOBHYIO OTBETCTBEHHOCTS B COOTBETCTBHH C
DeaepabHBIMH 3410 HAMUY.

6.2. Tupexrop Yupesxnenns 3a HAPYILICHUC HOPM, PETYNUPYIOIHUX IIOMyYeHHe, 00paboTKy u
SALIUTY TICPCOHAILHBIX JAHHBIX pPaOOTHHUKA, HECeT AIMHHUACTPAaTUBHYIO OTBETCTBEHHOCTD -
corimacHo cr. 5.27 u 5.39 Konekca o6 AIMUHHACTPAaTUBHBIX IIPaBOHAPYIIEHUSX PoccHiickoii
Oefmepanuy, a Taike BO3MELACT pabOTHHKY ymiep0, NIpHYMHEHHBIIH HETIPaBOMEPHEIM
ACHOMB30BAHKCM UH()OPMALIUH, COJEPIKALIEH IEPCOHANBHEIE TAHHEIE paboTHHKA.




